Parish Safeguarding Handbook v2.0

Parish Safeguarding Policy, Church of England

The Parish of St Andrew’s, Hingham

SAFEGUARDING POLICY PROMOTING A SAFER CHURCH

The following policy was agreed at February 2025 meeting of St Andrew’s Hingham Parochial
Church Council (PCC).

In accordance with the Church of England Safeguarding Policy our church is committed to:

promoting a safer environment and culture.

safely recruiting and supporting all those with any responsibility related to children, young
people and vulnerable adults within the church.

responding promptly to every safeguarding concern or allegation.

caring pastorally for victims/survivors of abuse and other affected persons.

caring pastorally for those who are the subject of concerns or allegations of abuse and
other affected persons.

responding to those that may pose a present risk to others.

Our Parish will:

create a safe and caring place for all.

have a named Parish Safeguarding Officer (PSO) to work with the incumbent and the PCC
to implement appropriate policies and procedures.

safely recruit, train and support all those with any responsibility for children, young people
and adults to have the confidence and skills to recognise and respond to abuse.

ensure that there is appropriate insurance cover for all activities involving children and
adults undertaken in the name of the parish.

display, in church premises and on the Parish website, the details of who to contact if there
are safeguarding concerns or support needs.

listen to, and take seriously, all those who disclose abuse.

take steps to protect children and adults when a safeguarding concern arises, following
House of Bishops guidance, including notifying the Diocesan Safeguarding Adviser (DSA)
and statutory agencies immediately.

offer support to victims/survivors of abuse regardless of the type of abuse, when or where it
occurred.

care for, and monitor, any member of the church community who may pose a risk to
children and adults whilst maintaining appropriate confidentiality and the safety of all
parties.

ensure that health and safety policy, procedures and risk assessments are in place and that
these are reviewed annually.

review the implementation of the Safeguarding Policy, Procedures and Practices annually.

Each person who works within this church community will agree to abide by this policy and the
guidelines established by this church.

St Andrew’s, Hingham appoints James Hampton as the Parish Safeguarding Officer (PSO). The
PSO has no direct responsibility across the wider Benefice.
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Annex 1: Safeguarding Principles Policies

Safeguarding Principles Policy - Children and Young People in the Church:

This Safeguarding Principles Policy should be read and used in conjunction with Promoting
a Safer Church Policy Statement which was approved by Diocesan Synod on 21/10/2017.

This policy was adopted by the parish of St Andrew’s, Hingham at the Parochial Church
Council in February 2025. It will be displayed in a prominent position, reviewed
annually, and amended as necessary.

1. It is the responsibility of all church members to do their best to prevent the physical,
sexual, emotional and spiritual abuse or neglect of children and young people, and to report
abuse that is alleged or suspected.

2. This church will observe Church of England guidelines with regard to Children and
Young People. It will support and resource workers who are appointed by the PCC,
and provide for them supervision as a way of maintaining good practice.

3. All individuals with a Bishop’s License or authorised role, including PCC members and
volunteer workers, will be expected to (i) undertake the Safequarding Training that is
offered by the Diocese, (ii) submit to a DBS check, as appropriate, and (iii) complete a
Confidential Declaration before commencing their work.

4. Responsibility for the appointment of workers shall rest with the PCC.

St Andrew’s, Hingham has appointed James Hampton as the Parish Safeguarding Officer
(PSO) to oversee the implementation and adherence of this policy.

Parish Safeguarding Officer.......... James Hampton.........cooii
Date ..o 05,038,202 . . e
Incumbent .......oooeeeeeii, Rev Tori Venmore Roland.... ..o,
Date ..o 05.03.20025. . e
Churchwarden 1 ......ccoovvviniieiie, (R {To] o =110 I 11| PO
Date. .o 05.08.20025. .o e

Churchwarden 2 ..., Caroline MONEY ..o

Date

....................................... 05.03.2025. . .. e
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Safeguarding Principles Policy - Adults at Risk (Vulnerable Adults):

This Safeguarding Principles Policy should be read and used in conjunction with Promoting
a Safer Church Policy Statement which was approved by Diocesan Synod on 21/10/2017.

This policy was adopted by the parish of St Andrew’s, Hingham at the Parochial Church
Council in February 2025. It will be displayed in a prominent position, reviewed
annually, and amended as necessary.

1. We recognise that everyone has different levels of vulnerability and that each of us may
be regarded as vulnerable at some time in our lives. It is the responsibility of all church
members to do their best to prevent the physical, sexual, emotional or spiritual abuse or
neglect of adults who are vulnerable, and to report abuse that is alleged or suspected.

2. This church will observe Church of England guidelines with regard to Vulnerable Adults.
It will support and resource workers who are appointed by the PCC, and provide for them
supervision as a way of maintaining good practice.

3. All individuals with a Bishop’s License or authorised role, including PCC members and
volunteer workers, will be expected to (i) undertake the Safequarding Training that is
offered by the Diocese, (ii) submit to a DBS check, as appropriate, and (iii) complete a
Confidential Declaration before commencing their work.

4. Responsibility for the appointment of workers shall rest with the PCC.

St Andrew’s, Hingham has appointed James Hampton as the Parish Safeguarding Officer
(PSO) to oversee the implementation and adherence of this policy.

Parish Safeguarding Officer.......... James Hampton.........cooii
Date ... 05.03.2025. .. ..o
Incumbent ..., Rev Tori Venmore Roland...........cccoooiiiiiiiiiiiieeeeeee
Date ..o 05.03.2025. . .. e
Churchwarden 1 .........ccovvvviviiinnn. RIChard Till......ooeeeeee e
Date....coiii 05.03.2025. . ...
Churchwarden 2 ..., Caroline MONEY ...

Date ... 05.03.2025. . ..o
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Annex 2: Job Description for the PSO

Parish Volunteer Role: Parish Safeguarding Officer (PSO)

The Church takes the safety of everyone within the church very seriously and expects that everyone
will work within the Church safeguarding policy. In particular, the Church expects anyone who
becomes aware of a safeguarding risk or of actual abuse, to immediately raise this with your Parish
Safeguarding Officer or the Diocesan Safeguarding Adviser (DSA) or Assistant DSA.

Those who work with children, young people and/or adults who are vulnerable should have a
commitment to:

e Treat individuals with respect

e Recognise and respect their abilities and potential for development

e Working in ways that meet and develop the personal, spiritual, social and pastoral needs
e Promote their rights to make their own decisions and choices, unless it is unsafe

e Ensure their welfare and safety

e The promotion of social justice, social responsibility and respect for others

e Confidentiality, never passing on personal information, except to the person you are
responsible to, unless there are safeguarding issues of concern which must always be
reported to the person named above or to the Police or Social Services in an emergency.

Role Parish Safeguarding Officer (PSO)

Responsible to Incumbent (or their representative)

Key Responsibilities of the Role (tasks to be undertaken)

A lay person with good pastoral and organisational skills and experience of working with
children/young people or vulnerable adults. (This should not be the incumbent or his/her
partner)

As a volunteer:

e To work closely with the incumbent and/or their representative to advise within the
parish on all safeguarding matters relating to children, young people and vulnerable
adults

e Receive, with the incumbent, any concerns about children or adults in the parish and
make sure that the proper advice is sought, and proper referrals are made

e Report all matters relating to concerns and allegations against church officers, in
liaison with the incumbent, to the Diocesan Safeguarding Adviser (DSA) who will
liaise with the statutory agencies as required
* Concerns about an incumbent should be raised directly with the DSA*

e Ensure that any named individuals with proven offences against children or
vulnerable adults known to be in the church community are highlighted to the DSA
and appropriate safeguarding arrangements are in place
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e Promote safer practices in all activities and make any recommendations required,
taking into account the particular arrangements of the parish

e Seek to ensure that Safer Recruitment practice is followed, with the support of the
diocese

e Attend diocesan safeguarding training at least every three years

e Maintain safeguarding records

e Complete national, diocesan and parish safeguarding self-assessments as required,
and produce a development plan for areas of deficit

e Contribute to the annual review of parish safeguarding arrangements

e The PSO should regularly report on safeguarding in the parish

Any arrangements for induction, training & support

e Attend Diocesan safeguarding training
e Undertake Safer Recruitment training
e Safeguarding training every three years

Any practical arrangements relevant to the role (e.g. process for paying expenses, times
role should be carried out, provision of equipment)

e Close liaison with Diocesan Safeguarding Administrator
e Close liaison with the DSA / Assistant DSA

Role to be reviewed

The role is eligible for a criminal record
(DBS) check which is renewable every three
years

Level of criminal record (DBS) check which
is required for this role

Date DBS completed (not to start role until
check complete)
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Annex 3: Responding to Complaints or Allegations
It is important to respond promptly to every safeguarding concern or allegation. This diagram
outlines the process for reporting and escalating concerns. It includes the roles of the PCC and/or

Church Leaders, PSO (Parish Safeguarding Officer) and DSA (Diocesan Safeguarding Advisor).

It is important to include the right people at the right stage of this process. Different roles bring
different levels of knowledge through training and experience.

Concern/allegation
You suspect or witness abuse, or someone discloses
information about a safeguarding concern or allegation

Emergency - immediate Non-emergency -
If a child or adult is in immediate within 24 hours
danger or requires medical attention, Record and report
call the police and/or social services to the incumbent/PSO
immediately on 999 or activity leader.
Agree who will inform
the DSA
Record and report all information
to the incumbent and PSO

Record and discuss with
the DSA within 24 hours

The DSA will provide
advice and guidance
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No longer have Still have concerns Still have concerns

concerns about a child or adult about a church officer
Record and Agree who will refer DSA refers to Local
inform to child/adult social Authority Designated
incumbent/PSO care and/or police Officer and/or police
of no further
action/church
support offer Refer to child/adult
social care or police
within 24 hours
Ongoing DSA
Share information liaison convenes
and follow advice of with core
child/adult social statutory group
care and/or police. agency within
Keep DSA updated 48 hours
OUTCOME
e SIS G Diclry ik
i conference prosecution procedures management

RECORD ALL ACTION - Consider the support needs of all those
affected by allegations of abuse at all points in the above stages.
Remember the safety and welfare of any child or adult takes
precedence over all other concerns
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If you have a concern that a child or adult is or may be being abused, or that a Church Officer is or

may be abusing a child or adult; -

Be kind. Listen. If it is a direct disclosure, ensure the individual feels like you are taking
them seriously. Explain what will happen next. Find out what support they need. Do not
promise them anonymity; instead, explain that you will need to share their identity with
appropriate named individuals. This may include statutory agencies if there is an immediate
risk to safety.

The concern or allegation should not be shared with anyone other than those who need to
know.

In the case of an emergency, where there is an immediate danger of significant or serious
harm, contact the emergency services on 999.

Where there is not an immediate risk of harm, contact the PSO or incumbent, in the first
instance. They must then contact the DSA within 24h.

If the DSA is not available within 24h, the PSO/incumbent will contact the appropriate
regional Multi Agency Safeguarding Hub (Norfolk County Council: Children & Adult Social
Care 0344 800 8020).

Do not contact the Respondent or anyone who may be implicated in the allegation or
disclosure (even if they would normally be contacted as part of the procedure, for example
if the allegation is made against the incumbent).

Record the details of the concern or allegation. Where it is not appropriate to take notes at
the time, make a written record as soon as possible afterwards. Use the Parish Recording
Template. Always sign and date the record. Keep it factual, secure and confidential.
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Model Parish Recording Template

Subject

Alleged Victim

Alleged Abuser

DOB

Name and Address

Tel/Mob/Email

Subject

Alleged Victim

Alleged Abuser

DOB

Name and Address

Tel/Mob/Email

Contact Person (Referrer) | Position

Church/Agency Tel/Mob/Email

date(s) referred

date opened date(s) closed

Children |:|

Physical

Neglect

Psych/emotional

Sexual abuse

Sexual abuse non-current

Child Sexual Exploitation

Adults |:|

Domestic Abuse

Financial

Discriminatory

Organisational

Spiritual

Online

Allegation |1phurch officer)

|:| Modern Slavery |:|

School/Nursery
Groups attended
GP
Name: Case No:
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Initial Information as Reported

Signed

Case No:
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Responding to Complaints & Allegations - Recording, Data Protection and Information Sharing

e A Case File will be opened whenever a safeguarding concern or allegation occurs in the
church. The record should be complete, factual and concise.

e Safeguarding Case Files will be stored securely by the incumbent and/or PSO. These
records, even if the allegation has not been proven, will be maintained in accordance with
the Church’s retention guidance (https://www.churchofengland.org/sites/default/files/2024-
03/safeguarding-records-retention.pdf). If the incumbent moves from the church, the
records should be passed to the new incumbent.

e Data handling must comply with General Data Protection Regulations (GDPR).
Safeguarding allegations are most likely to include “special categories of personal data”;
nevertheless, the Data Protection Act 2018 makes special provision for the sharing of data
where individuals are at risk. It is therefore safe and legal to escalate safeguarding
concerns to those people named in this approved policy. It is illegal to share safeguarding
information outside of those people named in this policy.

e Reporting concerns about adults: Unless presenting with an impairment, it must be
assumed that an adult has mental capacity. Where a complainant is over 18, you must
obtain their written consent to escalate the allegation they have made. If in doubt,
individuals should contact the DSA for advice.

¢ Notwithstanding, information can be shared legally without consent. For example, personal
data can be shared lawfully without consent if it is to keep a child or vulnerable adult safe
from neglect or physical, emotional or mental harm, or if it is protecting their physical,
mental or emotional well-being.


https://www.churchofengland.org/sites/default/files/2024-03/safeguarding-records-retention.pdf
https://www.churchofengland.org/sites/default/files/2024-03/safeguarding-records-retention.pdf

