
St Andrew's, Hingham: Maintenance Plan 2024

Activity Month Notes

JanuaryFebruaryMarchAprilMayJuneJuly AugustSeptemberOctoberNovemberDecember
Maintenance of Church Boiler and Heating Systems Check Frost Thermostat is working

Check all exposed Water and Heating Pipes
Clear all Gutters, Hopper Heads, Downspouts, Gullies and Drains
Check the Church Roof for weather damaged including for missing or slipped slates Use binoculars 
Check External Masonary for degration and damage Should a visual inspection uncover potential damage, contact Church Architect immediately
Check Church Security measures Check locks and ways into the Church building

APCM
Prepare and Report to the APCM on (i) Fabric and Furnishing of the Church; (ii) Quinquennial 
Inspection & Associated Works; (iii) Terrier Updates

Change all the Cloicks in/on the Church Building (Daylight Savings Time/British Summer Time)
Review Fundraising Plan as a result of updated Building Works identified at the APCM 
Archdeacon's Visitation Repond to Articles of Enquiry; Host Visit
Spring Clean Ensure cleaning products do not damage fragile and important Church Fabric and Furnishings 
Check the Bells and Ringing Chamber Look for visable signs of degredation; In particular, check stairways and ladders 
Check Monuments and Gravestones in the Church Yard 
Maintain the Church Organ Tune the Organ; Clear out any rubbish accumulating around the Organ
Shut down the Heating System, and have the Church Boiler serviced 
Check ventilation Ensure windows can open safely; Ventilate Church on dry days 
Check for Woodworm or Death Watch Beetle on exposed wood Larvae hatch in June
Check for Fungus and Dry Rot
Check Bird Screens are patent and secure 
Check safety of, and review content of, Internal and External Notice Boards 
Review Energy Efficiency Measures Report to PCC and agree an action plan with Church Architect if appropirate
Check all Church Lighting Replace Broken Bulbs; Ensure Security Lighting is working  
Test Church Boiler and Check the Heating System 
Check Frost Protection Measures
Clean Church ready for Christmas
Ensure all Fire Extinguishers have been serviced Must be done in advance of any candle-lit evengts
Ensure all Repairs and Alterations have been entered in to the Church Log Book
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